MECTHAS AIMUHUCTPAIIMSI MYHUIIUITAJIBHOT'O OGPA3OBAHMUSI
I'OPEYHKOBCKOE CEJIbCKOE IOCEJEHUE MYHHUIIUITIAJIBHOI'O
OBPA30BAHHS IOMOHOCOBCKOI'O MYHUIIMITAJIBHOT'O PAMTOHA
JEHUHI'PAJICKOM OBJIACTH

NMOCTAHOBJUEHME
Ot 25 nronst 2011 roma Ne 73
006 YTBeEp:KIeHUHU AJIMHHHMCTPATUBHOIO perjiamMeHTa

HCNOJTHEHUs] MYHMUMOAJBHON ycayrn «Bbliaya BBINUCKH H3
JOMOBOM KHHMIHM, BBIIHNCKH H3 TOXO03AMCTBEHHOH KHHIH,
KAPTOYKHM y4eTa COOCTBEHHUKA KWJIOT0 MOMEIIeHNsl, CIPABOK U

HHBIX JOKYMEHTOB MecTHoi aJIMHMHHMCTPANU el
MYHMIHMNAJIBHOTO o0pa3oBaHusi ['opOyHKOBCKOe celibCKOe
nocejeHHe

B coorBerctBun ¢ Konctutymuenn Poccuiickoit ®denepanuu, ['paxaaHCKUM KOJIEKCOM
Poccuiickoii @eneparu, OeaepanbapiM 3akoHOM OT 06 okTsaOpst 2003 roma Ne 131-D3 «O6 oOmmx
MPUHIMIAX OpraHu3allii MECTHOro camoymnpasieHust B Poccuiickoit deneparuny», OeaepaibHbIM
3akoHoM OT 07 wmrons 2003 roma Ne 112-d3 «O muuHOM ITOACOOHOM XO3SIHCTBE», YCTaBOM
MYHULIMIIAJIBHOTO — 0Opa3zoBaHusi ['OpOyHKOBCKOE  CEIbCKOE TOCEIECHHE, PACIOPSIKEHUEM
I'ybepuatopa Jlenunrpaackoii oomactu ot 16.06.2010 r. Ne 394-pr

ITOCTAHOBJIAIO:

1. Y1Bepauth AJMHHHUCTPATUBHBIA pPETJIAMEHT WCIIONHEHUS MYHUIIUTAIBHON yCIyrd
«BplJ1aua BBIMUCKHU U3 TOMOBOUW KHHUIH, BBITUCKHU U3 TTOXO35MCTBEHHON KHUTH, KAPTOUYKHU
yuera COOCTBEHHHKA >KUJIOTO TOMEIICHHUsS, CIPABOK U WHBIX JOKYMEHTOB MeCTHOMH
aIMUHHUCTpallMe  MyHHIMIIAJbHOTO  oOpazoBaHusi  ['OpOyHKOBCKOE  CEIBbCKOE
MIOCEJICHUE), COTTIACHO MPUIIOKEHHUIO.

2. Hactosmee mnocraHoBieHHE BCTymaeT C CHIYy CO JHS €ro  OQUIMaIbHOTO
oIryOIMKOBaHUS Ha O(QUIMATIBLHOM caiiTe MyHUIIUIATBLHOTO 00pa3oBaHus ['opOyYHKOBCKOE CeIbCKOoe
nocesienne B cetn MiHTepHET Wwww.gorbunki-Imr.ru.

3. KoHTponb 3a UCTIOJTHEHHEM HACTOSIIEr0 MOCTAHOBJICHUS OCTABIISIO 32 COOOH.

['maBa MecTHOM agMUHUCTpaLIU
MO TI'opOyHKOBCKOE CEThCKOE TTOCEIICHNE T.W. 3acyxuna
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Hcn.: Muxaitnosa T.B.
YTBEP/KIEH
IIOCTaHOBJICHHEM MeCTHON aJIMMHUCTPALIUA
MO T'opOyHKOBCKOE CEIbCKOE TIOCEIICHUE
ot 25 urons 2011 1. Ne 73
(mpunoxeHue)

AJIMUHUCTPATHUBHBIN PETJIAMEHT
10 MCTOJHEHUI0 MYHHIIUNIAJIBHOMH ycayru «Bbigadya BINMCKU U3 IOMOBOI KHUTH, BHINUCKHU
U3 NMOX03AHCTBEHHON KHUTH, KAPTOUYKHU y4eTa cOOCTBEHHHKA KUJIOT0 MOMellleHUs, CIPABOK U
HHBIX TOKYMeHTOB MeCcTHOM aJiMMHUCTPANlMEeli MyHHMIIUNIAJIBLHOTO 00pa3oBaHus
I'opOyHKoBcKoOe ceibcKoe moceJeHue»

1. O01mue mo10:KeHHS
1.1. HaumeHoBaHHe MYHHMUIMIIAJIbHON yCJIYTH

Hacrosiumuii AIMUHUCTPaTUBHBINA pPErJaMEHT IO MCHOJHEHHUIO MYHHUIMNAIbHOW YCIYTH
«Bblgaya BBIMUCKH U3 JOMOBOW KHHUIH, BBIITUCKM M3 MOXO3SMCTBEHHOW KHUTHM, KAPTOUYKH ydeTa
COOCTBEHHHMKA >KHMJIOTO TOMEIEHUs, CIPAaBOK M HMHBIX JOKYMEHTOB MeCTHOI aaMuUHUCTpalnueit
MYHUIIUTIAJTBHOTO ~ OoOpa3oBaHusi  [OpOyHKOBCKOE  CEIIbCKOE  ToceleHue»  (mamee -
AJMUHHCTpaTUBHBIA pPETJIaMeHT) pa3paboTaH B IIENAX IOBBIIMICHUS KayecTBa M JOCTYITHOCTH
pe3yJbTaTOB NPEAOCTABICHUS MYHUUHUIAIBHOW YCIYTHM MO MOATOTOBKE W BbIJAYE BBIMUCKU U3
JIOMOBOM KHHTH, BBIMMCKH M3 TOXO3SIIICTBEHHON KHUTH, KapTOYKH ydeTa COOCTBEHHHUKA KHIIOTO
MTOMEIICHHS, CIIPABOK M MHBIX JOKYMEHTOB (J1ajee — MyHHUITUNIAIbHAS yCITyTa).

AJIMUHHUCTPAaTUBHBI pErJIaMEeHT OINpEAeNsieT CPOKHM U IOCIEN0BAaTEIbHOCTh JCHCTBUI
(aAMUHUCTPATUBHBIX TIPOLIETYP) MIPH OKa3aHUU MyHUITUTIATILHON YCIYTH.

1.2. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJMPYIOIIHUX NMPEI0CTABICHHE
MYHUIUNIAJIbHON YCJIYTH.
IIpenocraBiienne MyHUIIMIIAIBHOM YCIYTH OCYLIECTBISETCS B COOTBETCTBHH C:
- Koncturyuuei Poccuniickoit denepanuu;
- 'paxxnanckum koaexkcoM Poccutickoit @eaepanuu;
- @enepanbHbiM 3akoHOM OT 06 okTsa6ps 2003 roma Ne 131-®@3 «O6 oOmmMX mOpUHIMIAX
OpraHM3aluy MECTHOTO camoymnpasieHusa B Poccuiickoit denepaunny;
- ®enepanbabiM 3akoHOM OT 07 uronsg 2003 roga Ne 112-D3 «O nuyHOM MOACOOHOM XO3SICTBEY;
- Ionoxenuem o MecTHOM aIMMHHCTpALlMM MYHHMIIMIAIBHOTO oOpa3zoBanusi [ opOyHKOBCKOE
CEIILCKOE ITOCEIICHHE;

1.3. HaumeHoBaHue opraHa, npegocTaBasomero MyHHIUNAJIBHYIO yCJIYyry

MynununaneHas yciayra INpenocTaBisieTcss MecTHOM aaMUHUCTpauued MyHULHINAIBHOTO
obpazoBanust ['opOyHKOBCKOE celbcKoe MoceneHue (1anee — aAMUHUCTPALHs).

JIOJKHOCTHOE JHMIIO aAMHUHUCTPALMK, OTBETCTBEHHOE 3a JAEJIONPOM3BOJICTBO OCYLIECTBISET
IIPUEM MPEJCTABIAEMBIX 3asBUTEIISIMU 3asBJICHUA U JOKYMEHTOB, HEOOXOIUMBIX IJISl MOJIyYCHHS
OTpPEAETCHHBIX HACTOSIIUM aJIMUHUCTPATUBHBIM PETJaMEHTOM JIOKYMEHTOB, PETrUCTPALMIO
oOparieHusl.

[IpoBepKy 1O0KyMEHTOB, HEIIOCPEACTBEHHYIO OJITOTOBKY U BbLAAUY:

- BBIIMCKHM M3 JIOMOBOI KHHMIHM, KapTOYKU y4yeTa COOCTBEHHMKA JKUJIOrO MOMEIIEHUs, (pOpMbI O
peructpauuu rpaxaas (§.9), ceenenuii 06 n3dMpaTensiX U BHOBb 3apErMCTPUPOBAHHBIX I'PaXk/aH,
CrpaBKU 00 y4ETHOH HOpME XHJIOTO MOMELIEHHUs, CIIPAaBKU 00 OUEpPEeTHOCTH TPa)kKAaH, IPUHATHIX
Ha y4YeT B KauecTBE HYKIAIOUIMXCS B IMPEJOCTaBICHUM JKUJIBIX IOMEUIEHHH MO J0roBopam
COLIMAJIBHOIO HalMa OCYLIECTBJIIET [OJDKHOCTHOE JIMLO aJAMMHHCTPALIMM, OTBEYaNoIee 3a
nacnopTHeli  pexxuM B uyacTHOM cekrope (MOKC, JIIIX) wmyHununanbHoro o0pa3oBaHUsS
["'opOYHKOBCKOE CEJIbCKOE MOCEICHNUE;



- BBIIUCKM M3 TOXO3SMCTBEHHONW KHUTM O HAJIMYMM y TpaKJAaH IpaB Ha 3€MEJbHBIM y4YacTOK,
BBIMUCKNA M3 IMOXO35MCTBEHHON KHUTM Ha IOJydyeHHe OaHKOBCKOW CCyHbl, CHIPaBKH O HaJIMYUH
JUYHOTO MOJACOOHOIrO XO3AHCTBA JUISl MOJYYEHUS COLMAIbHBIX MOCOOWH, CIpaBKU O HaJIUYUU
3€MENIbHOI0 y4acTKa, OO030pHOM CHpaBKM [ HOTapuyca, HHbBIE CIPaBKM 10 BONpOCaM
3€MJIETIONIb30BaHMsl OCYHIECTBISET HAadalbHUK OTHENAa aAMHUHUCTPALMM IO OJAaroyCTpOMCTBY U
3€MJIENIOIB30BAHUIO AIMUHHUCTPALIVH;

- aKTbl OOCJIEIOBaHMsI >KUIMIIHO-OBITOBBIX YCJIOBMM, CIpPAaBKM A KOMIIEHCALIMM PacxXo/0B Ha
npuoOpeTeHre OaJUIOHHOTO raza M TBEpJOro TOIUIMBA, CIPAaBKM O HAJIWYMKU CKOTA, CIIPABKH O
(dakTHUECKOM TPOXKUBAaHMM IO MeCTy NpeObIBaHUs, chnpaBKd 00  HHPACTPYKType
MYHUIMMATIBHOIO 00pa30BaHUS OCYLIECTBISAET BEAYIIMH CHEUMAIUCT aJAMUHHUCTPALUU TI0
COLIMAJIBHBIM BOIIPOCAM.

COop NOKYMEHTOB Ul IOJy4YeHHMs Tpa)xJIaHMHOM @acrnopra TpaxkiaHuHa Poccuiickoi
@enepanyu B cBs3U C AocTwxkeHueM 14, 20, 45- neTHero Bo3pacTta, CMEHbI (aMWInK 1O Opaxy,
yTpaTsl U NOpYM Nacnopra rpaxaanuHa Poccuiickont denepannun oCyIIeCTBISETCS TOJKHOCTHBIM
JUIIOM aIMUHUCTPALlMU, OTBETCTBEHHBIM 3a NACHOPTHBIN pekuM B yacTHOM cektope (MDKC, JITIX)
B COOTBETCTBUH C IEHCTBYIOIINUM 3aKOHOAATEIBCTBOM.

[Ipn okazanuum MyHUIMDAIBHON YCIYrM B CilydasX M B MOpPSJAKE, YCTaHOBJICHHBIX
(benepanbHBIM 3aKOHOIATEIICTBOM, aIMHHUCTPALUS OCYIIECTBISIET B3aUMOJIEHCTBHE C:

- 3asiBUTENIEM(MH);

- oTAeNaMM M KOMHMTeTaMHM AJMUHHCTpAllMM MYHHMLIUIAIBHOrO 00pa3zoBaHHUs JIOMOHOCOBCKHIA
MYHULUIIAJIbHBIN palioH;

- TEPPUTOPUAIBHBIMU OpraHaMM (hesiepaibHbIX OPraHOB UCIIOJIHUTEILHON BIIACTH.

1.4. Onucanne KOHEYHOTr 0 pe3yJbTaTa npeaocTapjieHuss MyHMIMNAIbHON YCJIYTH
KoHeuHbIM pe3ynbTaTom npenoctaBieHuss MyHUIIMIIAIbHON YCIYTH SABIISIETCS:
- BblJaya (PU3NYECKUM, IOPUINYECKHUM JIUIAM, WHAWBUIYAIbHBIM NpEeANpPUHUMATENSIM, OpraHam
rocyJ1JapCTBEHHOM BJIacTHU U OpraHaM MECTHOTO CaMOYIIpaBJICHHUs, Cy/1eOHBIM OpraHaM JOKyMEHTOB,
OIIpEEIICHHBIX HACTOSIINM aJMUHUCTPATUBHBIM PETIIAMEHTOM;
- OTKa3 B BbIJaue (U3UYECKUM, IOPUANYECKUM JIAIAM, UHIUBUAYAIbHBIM MpPEANPHHAMATENSM,
OpraHaM TOCYAAapCTBEHHOM BJIACTM M OpraHaM MECTHOTO CaMOYIpaBJE€HMs, CyJeOHbIM OpraHam
JOKYMEHTOB, OIPEJICIEHHBIX HACTOSALINM aJIMUHUCTPATUBHBIM PErJIAMEHTOM.

1.5. Hoayuyarean MyHuIMNIAJLHON YCIyTH
[TonywarensmMu MyHUIMNAIBHON YCIYyTH SBISIIOTCA (DU3NYECKHE W IOPUIMUYECKUE JIUIIA,
WHIAWBUAYAJIBHBIC MPCANPUHUMATEIIN, OpPraHbl FOCYI[apCTBeHHOfI BJIaCTH, OpraHbl MECTHOTO
CaMOYIIPaBIICHUs, CyZeOHbIE OPTaHbl.

2. TpeGoBanus k nopsiAKy npeaocrapjieHuss MyHMIMNAIbHON YCJIYTH

2.1. llopsinoxk uaGopMUPOBAHNS 0 MyYHHMIIUNIAJILHON yCJIyre.
2.1.1. MyHununanbHasi yciayra MpPeJOCTABISIETCS B IMOMEIIEHUH aJIMUHHUCTPAIMU IO aJapecy:
188502, Jlenunrpazackas o061., JlomoHocoBckuii p-H, MO ['opOyHKOBCKOE CENbCKOE TOCENIeHUe,
nep. ['opOynkwu, 1. 29.

Pexxum paboThl aIMUHUCTPALIUN: C IOHEAEIbHUKA 0 MATHULLY - ¢ 9-00 yacoB 10 17 yacos 00 MuH.
O6enennsrii epepsiB ¢ 13-00 gacos g0 14-00 yacos.

[IpuemHbie THU: BTOPHUK U 4eTBepr - ¢ 9-00 yaco 10 16-00 yacos.

Howmep Tenedona nns cipaBok: (8813-76) 53-230; daxc: (8813-76) 53-230.

AJlpec 3JIeKTPOHHOM MOYTHI aAMUHUCTpaIuu: info@gorbunki-lmr.ru

Taxke yka3aHHBIE CBEICHHS TPEJICTABICHBI Ha O(UIMATBLHOM CaiTe MYHUIIUIAILHOTO
oOpazoBanusi ['opOyHKOBCKOE cenbCKOoe ToceleHne B cetd MHrepHer (ajgpec caifta:
www.gorbunki-lmr.ru).
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2.1.2. NadopmMupoBaHue O MpaBUiIax IMpeaocTaBiIeHUus MyHUIIUNATBHONH YCIYTH MPOU3BOAUTCS
yTeM ONyOJIMKOBAaHUS HOPMATHUBHBIX JOKYMEHTOB M HAcTOSIIIEro AJMHUHUCTPATUBHOIO
perimaMeHTa Ha OQUIMAIHLHOM CalTe MyHHIMIAILHOTO oOpa3oBaHUs [ OpOyHKOBCKOE CeIbCKOe
nocenenue B cetd MHTepHeT (aapec caiita: www.gorbunki-lmr.ru), Ha nadopmannonHom creszie
aJIMUHHUCTPALINH, a TAKXKE MyTEM JINYHOTO KOHCYJIBTUPOBAHUS 3asIBUTEICH.

Ha odunmansHOoM caiite, B cpeicTBax MaccoBoi wH(popmamnmu, Ha HHOOPMAIMOHHOM CTEHJIC
aJIMMHUCTpPALIMU pa3MelIaeTcs cienyromas nHhopMaIus:
- MECTOHAXOXKACHUE aIMHHUCTPAIH;
- rpadK mpreMa 3auHTEPECOBAHHBIX JIUIL;
- HoMepa Tene(OoHOB Ui CHPaBOK, ajpec O(UIIMATBFHOTO caiiTa MyHUIMIAIBLHOTO 00pa30BaHUS
I'opOyHKOBCKOE CENBCKOE MOCEICHHUE;
- IOPSAOK BBITIOJIHEHHS MTPOIETyp MpeaocTaBleHrss MyHUIIUITAIBHON YCIIyTH B TEKCTOBOM BUJIE;
- OJIaHKM JIOKyMEHTOB, a TaK)ke 00pa3I[bl X 3alOJHEHHUS,
- OCHOBaHUs JUIs OTKa3a B PEJOCTABICHUY MYHUIIMITAIBHON YCIIYTH;
- IepeveHb JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTaBICHUS 3aNHTEPECOBAaHHBIMU JIMIIAMU;
- oOpaszelr 3asBIEHHS O BbIAaYe TOKYMEHTA;
- TOpANOK oOXamoBaHWs ACHCTBUS (Oe3melicTBus) W (WiIM) pEHIEHWUH, OCYIIEeCTBIAEMBIX U
MIPUHATBHIX aIMUHUCTPALMEN B paMKax IIpe1oCcTaBiIeHuss MyHUIUIIAIbHON YCIYTH;
- CITUCOK HOPMATUBHBIX MPAaBOBBIX aKTOB, PETIIAMEHTUPYIOLIUX MperocTaBlieHne MyHUIUTATbHOM’
YCIIyTH.
OcHOBHBIMU TpeOOBaHUSIMH K HHPOPMHUPOBAHUIO 3aWHTEPECOBAHHBIX JIUIL SBIISIOTCS:
- TOCTOBEPHOCTH MPEIOCTABIIEMON HH(POPMAIINH;
- YETKOCTb B U3JI0’KEHUU HHPOpMAIUY;
- MOJTHOTa MH()OPMUPOBAHHS;
- y10OCTBO U AOCTYITHOCTb MOJIy4€HHUs HH(OPMALINH;
- OTIEPATUBHOCTh MPEOCTABIICHUS HH()OPMAIIHH.

WudpopMupoBaHne 3aMHTEPECOBAHHBIX JIMI[ OPraHU3yeTCcsl IyTeM MyOJIWYHOTO H
WHAUBUAYAIBHOTO HHPOPMUPOBAHUSI.

[Ty6nmyHoe WHPOPMHPOBAHUE OCYIIECTBISETCS B AJAMUHUCTPALMU ITyTeM OQOPMIICHHS
uHpopManmoHHoro creHaa. IlyOnmuHoe WHPOPMUPOBAHHME TaKXKE OCYIIECTBISETCS IMYTEM
pasMmenieHHss MH(QOPMAIMOHHBIX MaTepHaioB Ha O(UIMAIFHOM CalTe MYHHUIUMAIHLHOTO
oOpa3zoBanusi [ opOYHKOBCKOE CENIbCKOE MOCETICHHE U B CPEJCTBaX MacCOBOW MHGpOpMAIUH.

WupuBuayansHoe nHGOPMHUPOBAHKE TIPOBOIAUTCS B OpMeE:

- YCTHOTO WH()OPMUPOBAHMS (JINYHO WIIU TIO TeJeoHy);
- MUMCBMEHHOT0 MH(OPMHUpPOBaHHS (IO MOYTE WM 1O AJIEKTPOHHON ModYTe 4epe3 o(HIraIbHBINA
caur).

[Ipy wHIUBUAYyaTbHOM YCTHOM uHGOpMHUpOBaHMU (IO  TenedoHy WIM  JIMYHO)
YIOJIHOMOYEHHBIE JIOJKHOCTHBIE JIMIA aJIMUHUCTPALIUY JOJKHBI HA3bIBaTh CBOIO (haMUIIUIO, UM,
OTYECTBO, IOJDKHOCTh, B BEXIJIMBOH (hopMe mMoapoOHO MporH(POPMUPOBATH OOpPATHBIIETOCS IO
MHTEPECYIOIIUM €ro BOMpocaMm, MPHUHSIB BCE HEOOXOIUMBIE MEpHI AJIsl MPEOCTABICHHS MOJTHOTO U
OTIEPaTUBHOTO OTBETAa HA IOCTABJICHHBIE BOMPOCHL. ECIIN YIIOIHOMOYEHHOE JOJDKHOCTHOE JIMIIO
aJIMMHUCTpPAIIMU, K KOTOPOMY OOpaTHIIOCh 3aMHTEPECOBAHHOE JTUII0, HE MOKET OTBETUTH HAa BOMPOC
CaMOCTOSITENTLHO, WJIM JJISl TIOATOTOBKM OTBETa TPeOyeTcsl MPOJO0IDKUTEIBHOE BPEMs, OHO BIIPaBe
MPEJIOKUTH 3aBUTENI0 O0OPATUTHCS 3a HEOOXOAUMOU MH(pOpMaIel B MUCbMEHHOM BUIE, JTHOO
HA3HAYUTH JIPyTroe ynoOHOe Ui 3asBUTENS BpeMs JJIs TIOTydeHUs] HH()OpMAIIHH.

WuauBuayanbHOe THUCHbMEHHOE WH(GOPMUPOBAHHME OCYIIECTBISETCS IyTeM HalpaBiICHHUS
MUChbMa TOYTOW WIIM DJIEKTPOHHOTO MUChbMa COOTBETCTBEHHO Ha TOYTOBBIA JMOO 3JIEKTPOHHBIH
aJipec 3aMHTEPECOBAHHOIO JIUIIA.

OTBeT Ha BONPOC MPENOCTABISIETCS B MPOCTOW, YETKOM M TOHSATHOH (opMmMe C yKa3aHHEeM
Takke (paMuIuM, UMEHH, OTYeCTBa M HOMepa TelehoHa HEMOCPEACTBEHHOTO ucnonHuTens. Cpok
OTBETA YCTAHABJIMBAETCS B COOTBETCTBUU C JEHCTBYIOIINM 3aKOHOIATEIbCTBOM.
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2.1.3. KoHcynbTHpOBaHME OCYIECTBISAECTCS HAa OCHOBAaHMM COOTBETCTBYIOUIMX OOpalleHHi

3asBUTENCH B MOMEIICHUN aMUHHUCTPAIINH:
- YCTHO - 1O JIOOBIM BOMPOCAM TPEIOCTaBIeHUS MYHHIMITATBLHOW YCIYTH B TPUEMHBIC JTHU
(BTopHuK u yetBepr) ¢ 9-00 wacoB o 16-00 gacoB (o6enennbii mepepsiB ¢ 13-00 yacos g0 14-00
4acoB);
- MUCHbMEHHO - MIOYTOBBIM OTIPABICHUEM IO JIFOOBIM BOIPOCAM IMpeaoCcTaBieHnss MyHUITUTIAIBHON
YCIIyTH.

2.1.4. B nomemeHuu i MOpenocTaBieHuss MyHUIMMIAIBHOM YCIYrd pa3Melaercs s
0003peHHsT TeKCcTOBas WHQOpPMAIMSI O TOPSAKE TMPEeAOCTaBiIeHUs MyHHUIUNATHHONW YCIYTH,
HEOOXOMUMBIX  JOKYMEHTaX M TOpsAAKEe WX 3amoiHeHusa. Jiasg  oxujgaHus  mpuema
3aMHTEPECOBAHHBIMH JIMIIAMH, 3allOJIHCHUS HEOOXOAMMBIX IS TMOJy4eHHs MYHUITUTAIBHON
YCIyTU JOKYMEHTOB OTBEJCHBI MECTa, 00OpYAOBaHHBIE CTYIbSIMHU, CTOJAMH JJIsI BO3MOXXHOCTHU
odopmIleHUsT JOKYMEHTOB ¢ HATMYUEM THCUel Oymaru, pydek, OJaHKOB JIOKYMEHTOB.

[Tomemenne MOMKHO OBITH OOOPYAOBAaHO B COOTBETCTBUM C CAaHUTAPHBIMU MpaBWJIaMU U
HOpMaMH, paBUIaMH MOKapHOW 0€301acHOCTH.

g npenoctaBnenns MyHUIIMITAIbHONW YCIIYTH 3asiBUTEINb MPEACTABISET B aAMUHUCTPALIUIO
JUYHO WU TIOYTOBHIM OTIPABICHHEM 3asiBICHHE O BbIJaye COOTBETCTBYIOIIETO JIOKyMEHTa (10
¢dopme cormacHo MPUIIOKEHHUIO | K HACTOsIIEMY AIMHUHUACTPATHBHOMY PETJIAMEHTY).

2.1.5. K 3agBreHuto o BblJaue JOKYMEHTA, OMpPENEICHHOr0 HACTOALIMM aJIMUHUCTPATUBHBIM
pErIaMeHToM, NPUIIAraroTCcs CIEIYIOINE JOKYMEHTBI:
2.1.5.1. JIns BBINMUCKKA M3 MOXO3SIMCTBEHHOW KHUTH O HAJIMYWU Yy TPa)KJaH MpaB Ha 3€MEJIbHBII
Yy4acTOK IPEJOCTaBISAETC:

- KCEpOKOMHSI MacropTa Biaiesblia 3¢MeJIbHOTO y4acTKa;

- KCEpOKOIHSI CBUJIETENIHCTBA O CMEPTH B CIIy4ae CMEPTH BIIAJIENbIIA 36MEJIBHOIO Y4acTKa;

- TMPaBOYCTAHABIMBAIOIINE JIOKYMEHTbHI, TEXHUYECKHE TMAaclopTa CTPOCHUN, HAXONALIMXCA Ha
3€MEJIbHOM YUYacTKE;

- KCEepOKOMMs Taclopra W HOTApUAIBHO 3aBEPEHHOM JOBEPEHHOCTH JOBEPEHHOrO JHUIla
(momoNHUTENHEHO TP O(OPMIICHHUH 110 JJOBEPEHHOCTH);

2.1.5.2. JInsl BBIMUCKX W3 TTOXO3SMCTBEHHON KHWUTH Ha IMOJTyYeHHUE OAHKOBCKOW CCY/IbI, CIIPAaBKU O
HaJIMYUU 3E€MEJbHOTO0 YYacTKa, CHpPaBKM O HAJIWYUM JIMYHOTO MOJICOOHOrO XO3sificTBa s
MOJTyYEHUs COLMAIbHBIX MTOCOOUH MPe0oCTaBISETC:

- KCEpOKOIIHs MacnopTa 3asBUTEIS;

- CIIpaBKa O PEruCTPAIMU 110 MECTY JKUTEIbCTBA;

- IpaBOYCTaHaBJIMBAIOIINE JOKYMEHTHI Ha 3[1aHUs (CTPOEHUs) H(WUIIN) 3€MEJbHBIM y4acTOK.

2.1.5.3. Jlns 0630pHOM CIIpaBKH JJIs HOTapUyca:

- KCEpOKOIIHs MacnopTa 3asBUTEIS;

- KCEpOKOTHSI CBUJIETEIHCTBA O CMEPTH BJIAJIENbIIa 3eMEITFHOTO Y4acTKa;

- KCEpOKONMsI Tacrnopra W HOTApUAJIbHO 3aBEPEHHOM JOBEPEHHOCTH JOBEPEHHOIO JIMIIA
(TomOTHUTENHHO MPH O(OPMIICHUH 110 TOBEPEHHOCTH);

- CIIpaBKa O PEruCTpally 110 MECTY JKUTENIbCTBA;

- IPaBOYCTaHABJIMBAIOIINE JOKYMEHTHI Ha 3[1aHUs (CTPOEHUs1) H(UJIN) 3eMENbHBIN y4acTOK.

2.1.5.4. I UHBIX CTIPABOK:

- KCEpOKOIHs Macrnopra 3asBUTES.

2.2. Cpoku npeaocraBjaeHusi MyHUIIUNIAJIBLHOM yCIyTH
2.2.1. Cpok OoCyIIeCTBIICHUS MPOIIETyPhI BbIIa4H MO0 OTKa3a B BBIJAU€ CIPABKH COCTABIISET
He Oonee 10 gHEl co IHS perucTpalluy 3asBICHUS 3aBUTEINSL.
2.2.2. IlpoaomAKUTENBbHOCTh TpHUEMa y JOJHKHOCTHOIO JIMLA aJIMUHHUCTPAllMU HE JOJDKHA
npeBbimath 30 MUHYT.

2.3. [lepeyeHb OCHOBaHUIi J1JI51 0TKAa3a B NpeaocTaBJeHnd MyHUIMIIAJIbHOW YCJIyTH, B
TOM YHCJIe VIS 0TKAa3a B PAaCCMOTPEHUH IOKYMEHTOB



2.3.1. OcHoBaHueM nJisi OTKa3a B PACCMOTPEHUU JIOKYMEHTOB SIBJISIETCSI HEKOMIUIEKTHOCTD
JTOKYMEHTOB. JIOKyMeHTBI ISl IpeocTaBlieH!s MyHUIIMIIaTbHOW YCIYTH MIPUHUMAIOTCS B ITOJIHOM
oObeme.

2.3.2. OcHOBaHUAMM JJIsl OTKa3a B MPEAOCTaBICHUN MYHUITUTIATIBHOW YCIYTH SIBJISIFOTCS:

- OTCYTCTBHE JOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.1.5 HacTosimero AJIMUHUCTPATUBHOTO
perJamenTa;

- OTCYTCTBHE Y JIMIIA MpaBa 3alpaiiuBaTh CBEACHUS, YKa3bIBA€MbIE B JIOKYMEHTAX, ONPEIACICHHBIX
HACTOALIUM aIMUHUCTPATUBHBIM PEriIaMEeHTOM;

- OTCYTCTBHUE TIOJIHOMOYHH Y JIMIIA, IEUCTBYIOIIETO OT UMEHU TIPE/ICTABIIIEMOTO.

2.4. CBegenusi 0 Bo3Me31HOCTH (0e3B03Me3IHOCTH) NpeaocTaBjieHnss MyHHIIUIIAJIbHOM
yCJIyru
2.4.1. MyHununaibHas yciayra OpeJocTaBisieTcsi OecIulaTHO.
2.4.2. HWnadopmamumss o0 mporeaypax —IpeaocTaBieHWs  MYHUIHUITATBHONH  YCIIYTH
IIPEIOCTaBIIsAETCS OECIIIaTHO.

3. AAMMHHMCTPATHBHbIE NIPOLETYPbI

3.1. Onucanue NMoCjae10BATEIbHOCTH JAeHCTBHII NP NpeaocTaBaeHnd MyHHIMIAILHON

yeayra

3.1.1. TIlpenocraBneHrne MyHUIIMIATIBGHON YCIYrW BKIIOYaeT B ce0s  Cleayromue
aJIMMHUCTPATHUBHBIE MPOLIETYPHI:

- IPUEM JIOKYMEHTOB, HEOOXOJUMBIX AJisi oKa3zaHUsi MyHUIIMTIANBHON YCIYTH, COTJIACHO MEPEYHIO
JIOKYMEHTOB, YKa3aHHOMY B IyHKTE 2.1.5 HacTosero AIMUHUCTPAaTUBHOTO PETJIaMEHTa;

- paccMoTpeHue 3asiBieHus: 00 oka3aHuu MyHUIIUTIAIBHON YCITyTH;

- BblJJa4ya COOTBETCTBYIOLIETO JOKYMEHTA.

3.1.2. OcHoBanueMm [Uisi Hayajla MOpeaocTaBiIeHUs MyHUIUINAIBHON YCIyTH SIBISETCA
MOCTYIVIEHWE B aJIMUHUCTPALMIO 3asBJICHUS 3asBUTENS (IO (OpME COIIACHO MPUIIONKEHUI0 1 K
HacTOALIEMY AJIMUHUCTPATUBHOMY pPETJaMEeHTy) C MaKeTOM JOKYMEHTOB, HEOOXOAMMBIX [
MOJTYYCHHS CITPABKU (JOKYMEHTA).

3asBIEHUE NPUHUMAETCS JOJDKHOCTHBIM JIMLIOM aJMUHUCTPALIMHM, OTBETCTBEHHBIM 3a
JIeNIONPOU3BOICTBO, B TeueHUe 1-ro aHg peructpupyercs B JKypHane peructpanuu BXOZSIIEH
KOPPECHOHJEHIIUY, TOCJE Yero MnepefaeTcs IaBe aJMUHUCTpaluu. ['7aBa agMUHHUCTpalUuu HE
no3Hee 2-X pabovMx JHEH MMociie MOoydeHHs HallpaBIsieT MaKeT JOKYMEHTOB JODKHOCTHOMY JIHILY
aJIMMHUCTpPALIMH, OTBETCTBEHHOMY 3a MOJATOTOBKY JOKYMEHTOB COOTBETCTBYIOILETO BHJA (Janee —
Cnennanucr).

3.1.3. Cnenuanuct B TeueHUE 3-X JHEU CO JHS MOJYyYEHHUS MMaKeTa JOKYMEHTOB OCYIIECTBIISET
MIPOBEPKY MPABUIBHOCTH O(hOPMIICHUS TIPEICTABICHHBIX TOKYMEHTOB.

[IpencraBnenHass JOKYMEHTAILMsl MPOBEPSIETCSI HA COOTBETCTBHE MOJHOTHI MPEACTABICHHBIX
JIOKYMEHTOB.

3.1.4. Tlpu HaMYUMM OCHOBAaHUU IJIsl OTKa3a B MPENOCTaBICHUUM MyHUIMIIAIBHON YCIIyTH,
MIEPEYUCIIEHHBIX B MyHKTe 2.3.2. HacTosero AJIMHUHUCTPAaTUBHOIO periameHnrta, Crneuuaauct B
Te4eHHe 2-X JHEl TOTOBUT TMPOEKT YBEIOMIICHUs 3asBUTENs 00 OTKaze B BbAaue
COOTBETCTBYIOLIETO JIOKyMeHTa (1Mo ¢opMe COTJacHO NPWIOKEHUI0 3 K  HACTOSIIEMY
AIMUHUCTPATUBHOMY pEriaMeHTy) C yKa3aHHeM MPUYMH OTKa3a U MpPEJCTaBisieT ero TIiaBe
aJIMMHUCTPALIHH.

3.1.5. IIpu oTCyTCTBMM OCHOBaHHUU JJI OTKa3a B MPEJOCTABICHUM MYHULIMIIATILHOM YCIYTH,
MPEAYCMOTPEHHBIX MTyHKTOM 2.3.2. HAaCcTOSIIEr0 AJIMUHUCTPATUBHOTO perjiaMenTta, CrnenuaiucTt B
T€YeHHE 2-X JHEW MOATOTABIMBAET MPOEKT CHpaBKa (JOKyMEHTa) M MPEICTABISIET €ro TIaBe
aJIMMHHCTPALIHH.

3.1.6. B cnydae ecnu nuio, oOpaTuBIeecs 3a MpeaocTaBieHneM MyHUIIUTIATBHON yCIyTH, He
OTHOCUTCA K Mojdy4arensiM MyHununaabHoil ycnyru, CHenuanucT B TOpSAKE U B CPOK,
MpeAyCMOTpEHHbIE IMyHKTOM 3.1.5. Hacrosmero AJIMHHHCTPATUBHOIO pErjlaMeHTa, TOTOBUT
COOTBETCTBYIOLIEE TUCbMEHHOE Pa3bsICHEHUE ITOMY JIUILY.
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3.1.7. I'maBa agMUHUCTpALUU B T€UEHUE |-ro AHS MOANMCHIBAET CIPABKY (JOKYMEHT) WIH
yBeZIOMJIEHHE 00 OTKa3e B BbIJaue CIpPaBKH.

CeneHus O BBIIAaHHBIX CIIpaBKax (JIOKyMEHTax) WIM 00 OTKa3aX B BbIJay€ BHOCSTCSA
CrenuanuctoM 1O JeJIONpou3BoJACTBY B JKypHan ydeTa U PETUCTpallud  MCXOASIIEH
JOKYMEHTAIIUH.

3.1.8. CnpaBka (1oKyMeHT) 0(hOopMIISIETCS B KOJMYECTBE ABYX IK3eMIUTAPOB. OUH IK3EMILTSP
BbIJIAETCS 3aABUTENIO, OJIUH 3K3EMIUISIP XPAaHUTCS B 3 IMUHUCTPALIUH.

JlaToit BblIauu crpaBKU (TOKYMEHTA) SIBIISETCS JaTa ero perucrpauuu B XKypHane ydera u
pErucTpaluy UCXOAIIEH TOKYMEHTAIUH.

JlaToit oTka3a B BbIJIau€ CIPaBKH (JOKYMEHTA) SBJSETCS JaTa PETUCTpalliu YBEIOMIIEHUS 00
OTKa3e B BblJIaue clipaBku B JKypHalie yueTa U perucTpauy HCXOAIIed JOKYMEHTaIIH.

CrpaBka BbIJaeTCsl TMOJ TMOAMKHCH 3asBUTENI0 - (PUIUYECKOMY JIHUIY, 3aKOHHOMY
MIPEJICTABUTEIIO 3asBUTENS, SBISIOLUIETOCS IOPUAMYECKUM JIMIOM, WU MPEICTABUTENIO 3asiBUTEISA
0 TOBEPEHHOCTH, JTMOO0 HAMIPABIISIFOTCS MUCHbMOM IO MOYTE.

YBenomienue o0 0TKa3e B Bbllaye pa3pelieHns Ha BBOJ 00BEKTa B AKCIUTyaTallMIO BbIIAIOTCS
BBIIAETCS O] MOJAMKUCH 3aIBUTENIO - (PU3NYECKOMY JIMILY, 3aKOHHOMY IPEICTaBUTEINIO 3asBUTENS,
SIBJIIOIIETOCS. IOPUANYECKUM JIMIOM, WM NPEACTABUTEIIO 3asBUTENs 10 JOBEPEHHOCTH, JINOO
HAMPAaBIAIOTCSA MUCHMOM I10 TIOYTE.

O mecTe ¥ BpEMEHH IOJy4YeHUs CIPaBKHU (IOKYMEHTA), YBEIOMJICHHS 00 OTKa3e B BbIJaue
CIpaBKH (JIOKyMEHTa) 3asBUTENb YBEIOMIISETCS YCTHO CHEIHAUCTOM NpU TMpUEeMe WM IO
tenedony (akcy), ykasaHHOMY B 3asIBICHUH.

Konuu npeacraBneHHbIX 3asBUTENEM IOKYMEHTOB OCTAIOTCS HA XPaHEHUH B aIMUHUCTPAIIH.

3.2. KonTpoJs 3a npexocraBjienneM MyHHMUMIAJIbHON YCJIYIrH

3.2.1. Texymuii KOHTPOJb 3a TpeAoCTaBlieHHeM MYHUIIMMAIBHONW YCIYTH OCYILIECTBIISET
IJIaBa aJMUHHUCTPALUH.

3.2.2. Tekymuii KOHTpPOJIb OCYIIECTBISETCS IyTEM IPOBEIEHUS IPOBEPOK IOJHOTHI H
KayecTBa  NIpefocTaBieHHss ~ MyHununanpHOW — yciuyrd, — coOmogeHus — CrnenuaaucTom
aJIMMHHCTPATUBHBIX MPOLEIYP U CPOKOB, MPEIYCMOTPEHHBIX HACTOSIIIUM AJMUHUCTPATUBHBIM
pErIaMEHTOM, IIOJOKEHUH WHBIX HOPMATHBHBIX IPaBOBBIX akTOB Poccuiickont denepaunn n
Jlenunrpanckoii 007acTH, pPETYJIHPYIOIIUX BOMPOCHl BbIIAYM JOKYMEHTOB, OIPEIECIEHHBIX
HACTOSALIUM PErJIAMEHTOM.

KoHTpoub 32 MONHOTON M Ka4eCTBOM IIPEAOCTaBIeHNUsT MyHUIMIIAIBHOW YCIIyT'M BKJIIOUYAET B
ce0s1 MpOBE/IEHUE MPOBEPOK, BBISBIEHUE M YCTPAaHEHUE HAPYIIEHUH, pacCMOTpEHHE OOpalleHHi
3aWHTEPECOBAHHBIX JIUI], COJACPKAIIMX >KaloObl Ha neiicTBusa w/mnm Oe3xerictBue Crnemnmanmcra,
IPUHATHE PELLICHUH U MOATOTOBKY OTBETOB Ha YKa3aHHbIE OOpalleHHUS.

3.2.3. IlpoBepku MOTYT OBITh IUIAHOBBIMM M BHEIUIAHOBBIMH. [IpM TpoBEpKe MOTYT
paccMaTpuBaThCSl BCE BONPOCHI, CBSA3aHHBIE C NpeNOCTaBiIcHMEM MyHHIMIANBHON YCIIYTH, WIN
BOIIPOCHI, CBSI3aHHBIE C MCIOJIHEHUEM TOM WJIM MHOW aJIMUHUCTPATMBHON mpouenypsl. [IpoBepka
TaKXe MOKET MPOBOJANUTHCS 110 KOHKPETHOMY OOpAIEHUIO 3aMHTEPECOBAHHBIX JIMII.

3.2.4. JIoJKHOCTHBIE JUIAa aAMUHHUCTpALMKM IPU NpeocTaBieHM MyHUIIMNANbHON yCIIyTH
HECYT NIEPCOHAIBHYIO OTBETCTBEHHOCTD:

- 32 COBEpIIICHUE TIPOTHBOIIPABHBIX JIeWCTBUN (Oe3eicTBuE);

- 33 HCWCIOJIHEHHWE WIM HEHaJUIe)kKallee MWCIOIHEHNE aIMUHHUCTPATUBHBIX IPOLENYp IpH
IIPEA0CTaBICHNA MyHUIIMITAIBbHON YCIYTH;

- 3a neiictBue (Oe3neiicTBUE), BIEKYyIlEee HapyLIEHUE MIPAaB U 3aKOHHBIX MHTEPECOB (PU3NYECKUX U
(Mn) FOPUINYECKUX JIMILL, UHAUBUYAIbHBIX IPEIIIPUHUMATENIEH;

- 3 IPUHATHE HENTPABOMEPHBIX PELICHHM.

3.3. llopsinok o0:xkaoBaHus AeicTBUI (0e31eiCTBUS) M PellleHUil 0CyIecTBIsIeMbIX
(mpuHMMaeMbIX) B Xo/1e npeaocTaBjieHnss MyHHIMNAJbHON yCIyru
3.3.1. [eiictBusa (Oe3neiicTBUE) JOJDKHOCTHBIX JIMII aJMHUHHUCTPAIlMH, CBS3aHHBIC C
npeaocTaBieHneM MYHUIIUTTAIBHON YCIIYTH, UX pEIIeHUs, TPUHATHIE B XOJIE€ €€ MPEeI0CTaBICHHUS,



MOTYT OBITh 00’KaJIOBaHBI TJIaBe aIMHUHHUCTPAIIMN MYHHIMIIAIBHOTO 0Opa3zoBaHusi [ opOyHKOBCKOE
CETIbCKOE MOCEIICHHE.

3.3.2. [letictBust (Oe3nmeiicTBHE) aIMUHHCTPAIMM  CBS3aHHBIE C  IPEIOCTABICHUEM
MyHHIIUTTaTBHOW YCIYTH MOTYT OBITh OOKaJIOBaHBI B CYA€OHOM TOpSAKE B COOTBETCTBUH C
JEWCTBYIONIUM 3aKOHOIaTEIECTBOM.

3.3.3. IlpueM u paccMOTpeHHE Kajlo0 TPOU3BOIATCA B TOPSIKE, YCTAaHOBICHHOM
JEHUCTBYIOIIUM 3aKOHO/IATEILCTBOM O PACCMOTPEHUH OOpAIEHUs TPaXkJaH.

3.3.4. OTka3 B BbIIaue CNIPAaBKH (JIOKYMEHTa) MOXKET OBITh OCIIOPEH B CyI€OHOM TOpSIKE.

3.3.5. Otka3 B BbIJau€ CHpPaBKH (JOKyMEHTa) HE NPENATCTBYET MOBTOPHOMY OOpAaIIEHHUIO
3asBUTENS B JIMUHHCTPAIMIO C 3asBICHHEM O BBIJade CIPaBKU (JOKYMEHTA) MOCIE yCTPAaHEHUS
00CTOSATENBCTB, TOCTYXKHUBIINX OCHOBAaHUEM JUIS OTKa3a.
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K AZIMUHUCTPaTUBHOMY PEIJIaMEHTY
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